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1. Purpose of DPIA
This DPIA assesses the processing of personal data connected with the land rental agreement between Salford Priors Parish Council and The Diocese of Coventry Multi-Academy Trust.
It ensures that all data handling associated with this rental arrangement — including contractual details, payment records, and communications — complies with the UK GDPR and Data Protection Act 2018, and that any risks to individuals’ personal data are identified and managed appropriately.

2. Description of Processing
a) Nature of processing
Personal data is processed as part of managing, administering, and maintaining the land rental agreement. Processing includes:
· Drafting, approving, and signing the rental contract
· Processing rental payments from Salford Priors Parish Council to the Academy
· Recording details for accounting and audit purposes
· Communication between both parties (staff and representatives)
· Occasional sharing with auditors, banks, and insurance providers
b) Types of personal data processed
	Category
	Data

	Council representatives
	Name, role, signature, work email, phone number

	Academy representatives
	Name, role, signature, work email, phone number

	Financial data
	Bank account details (institutional, but may include personal contact for verification)

	Correspondence
	Emails, letters, meeting notes relating to rental terms

	Legal documentation
	Signed contracts containing personal identifiers of signatories


c) Special category data
No special category (sensitive) data is expected to be processed.
d) Method of processing
· Digital: Contracts and correspondence stored in secure, access-controlled council folders (OneDrive/SharePoint or encrypted local drive)
· Physical: Hard copies of agreements stored in locked filing cabinets within the Parish Office
· Sharing: Restricted to authorised council staff, auditors, the Academy’s administrative staff, and the bank (payment details only)

3. Necessity and Proportionality
Processing is necessary for:
· Fulfilling the contractual obligation between Salford Priors Parish Council and the Academy
· Maintaining accurate financial and legal records
· Meeting audit and transparency requirements under the Local Government Act 1972
· Managing ongoing communication and land management responsibilities
Data minimisation measures:
· Only data essential to the rental contract is collected
· Personal contact data (emails, names) limited to signatories and administrators
· Financial data anonymised or redacted in public documents

4. Consultation
· Agreement reviewed by council members at public meeting (minutes recorded without personal identifiers)
· Data handling procedures align with ICO guidance on contracts and local authority data sharing
· No additional stakeholder consultation required as processing relates only to representatives’ data

5. Assessment of Risks to Individuals
	Risk
	Likelihood
	Impact
	Risk Rating
	Mitigation

	Loss or theft of paper contract
	Medium
	Medium
	Medium
	Locked cabinets, restricted office access, shredding of old drafts

	Unauthorised digital access
	Low
	High
	Medium
	Password-protected storage, limited folder access, regular password updates

	Accidental sharing of personal contact details (emails) in public reports
	Medium
	Low
	Low
	Redaction in published minutes or FOI responses

	Cyber breach involving payment details
	Low
	High
	Medium
	Payments via secure online banking, encryption, and audit verification

	Retaining outdated contact data after staff changes
	Medium
	Low
	Low
	Annual review of contact lists, immediate updates after changes in personnel




6. Measures to Reduce Risks
· Contracts and financial records stored securely (both digital and paper)
· Only Clerk has access digital rental files
· Public records and reports anonymised (no personal emails, signatures, or bank details published)
· Routine staff training on GDPR and secure document handling
· Annual review of retained data, deleting outdated versions
· Secure transfer of payments through authorised council banking systems only

7. Data Retention and Disposal

	Record Type
	Retention Period
	Disposal Method

	Signed rental contract
	6 years after contract end
	Secure shredding / secure digital deletion

	Payment records
	7 years (statutory financial retention)
	Secure shredding / digital deletion

	Correspondence & meeting notes
	3 years after conclusion
	Secure shredding / digital deletion

	Contact lists of representatives
	Until personnel change
	Secure deletion upon update




8. Approval and Review
· DPIA Approved by: Kim James, Chairman
· Review Date: April 2027 (or sooner if contract terms or data handling change)
Notes:
This DPIA will be reviewed if there are changes to the rental agreement, new parties or systems are introduced, or if any data protection incidents occur.

Signatures:
· Parish Clerk    ___________________
· Parish Council Chair: ___________________

